
Republic of the Philippines
DEPARTMENT OF EDUCATION

Region IV-A CALABARZON
CITY SCHOOLS I}IV$ION OF CABUYAO

City of Cabuyao

MEMORANDUM

TO

FROM

SUBJECT

DATE

OIC - Assistant Schools Division Superintendent
Chief, Curriculum lmplementation Division
OIC - Chief, School Governance and Operations Division
Public Schools District Supervisors
All Public Elementary, Secondary, and Senior High School Heads
Officers-in-Charge ./
AII Others Concerne/

,M,$ffi,rro
Officer-ln-Charge
Schools Division Superintendent

REITERI\TION OF REGIONAL MEMORANDUM DATED JUNE 23,2015
{ENSURTNG EQUTTABLE WORKLOAtrS FOR PUBLIC SERVANTS tN
DEPED CALABARZON}

July 2, 2018

This is to reiterate compliance of the policies indicated in Regional Memorandum dated
June 23, 2015, re: Ensuring Equitable Workloads for Public Servants in DepEd CALABAMON.

It is worthy to restate that public school teachers are not exempt frorn the 8-hour workday.
However, teachers are allowed to render six (6) hours of actual teaching work inside the school
and may render the remaining two (2) hours outside the school for teaching related work or
activities.

To ensure that the two (2) hours for teaching related tasks are fulfilled by the teachers,
each teacher shall prepare a Monthly Plan of Activities to carry out these tasks to be approved by
the school head. Enclosed herewith is the suggested template for "Monthly Plan of Activities to
Perform Teaching-Related Tasks".

To address cCIncerns relative to proper entries on the Daity Time Record, the duly
approved Monthly Plan shall likewise be an authority for teachers, after rendering six (6) hours
actualteaching, to leave the campus on officialtime.

For your information and immediate compliance.

UM F,lo. 24/ ,s.2018
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