
Republic of the Philippines
Department of Education

Region lV-A CALABARZON
CITY SCHOOLS DIVISION OF CABUYAO

MEMORANDUM

TO:

FROM

$UBJECT

DATE

AJ -, hn?,kl^,/
DORIS U'. ESTALTLLA, Ed.1,
Officer-ln-Charge

OIC - Assistant Schools Divisicn Superintendent
OIC - Chief, School Govemance and Operations Division
Chief, Curriculum lmplementation Division
Public Schools District Supervisors
All Public Elementary and Secondary School Heads / OlCs
AllOthers Concemed

Schools Division Superintendent

LISTOF RECORDS GUSTODIAN$ AND INVENTORYOF RECORDS

June 29,2018

To ensure better coordination and to strengthen the system of records keeping, this
office requires all schools to submit the following on or before July 13, 2018:

a. List of records custadian(s) using the form in Enclasure No. I
b. Camplete inventory af documents I records using the form in Enclasure No.2

lnspection of records, system and procedure of maintaining including storage condition
will be scheduled on a separate memo.

lmmediate and wide dissemination of this Memorandum is desired.

uM 2/;A s" 2ai8

Telephone no.:545-0792 | Email address: division.cabuyao@deped.gov.ph I Website: depedcabuyao.ph



azrn

HEgrx6
uge#ar@!lal-

tr
c,

o
'7t

7
moovg
a
o
C
U'

og
4-
U'

.U

-oE
[)ao
o-(,

-"q

:o
E
o
oo
o

ao
Joo
To
B)o.

o
()



a=ma 2 B*ni6-xz9ts=;
- \-,

= 
26

mOrv,Tl

fr
m
c}on(f
(t,

ao
Toor
U
Uv
m
U'a

ull
{xm@-uonzml-u1i+u*

o
m

@ { o) (.'l A (.) N)

,'.:Lriil

*w
ili,ili:i

rtr
ffi
illi
t*
u{
lq.i

i#
trr
6{
i?:t

ti:
,.&,

i3

ir,ri!':l!

ffi
ii:#ir!

ffi

,i+; i

#I
.E$-1i
..mi*
qq'E

#$
$fr
ffii*
F,H#
..i,'i
i,",4i

ffiB

$hq
lirirr:l1

l;,:it

a{
{
m

=mz{
o'n
at,
m
-{o
Fr
F
E
trI
ma
6
rz

!
mn
CI'
o2z
mr
11
ortl
m7o
l\,o
3r
mo

o
J
o
flo
6-
oa
(f
ooc
3o
a

noaec
i=o)a

To
0:oa

=)
oa
o

oo
=')o
at,

=mt^J mY-{
=z*oo '1IoF
7mo6]c9md6

o
o

=gr

o
o

=
Zc
t-a

U
v
mo{o
4,
ma
o.?I

!
mnao2z
ml-
CI'o
oorg,
o.fl
'll
6
t-a

ua?
o
o-
cr

J
o
o
=
ao
oo
(t,

E
3.g.
o)
o
o
(D

tr
s#EClOJ

==3tsb':
EE
oz*oilB
g
o
(D

+
0)
(tt
;F
'Tt
oaoo

oo
==osu, -l
o{
9Lm
='moI

r
m
ct

vot,o
r
=o
vt

7oEo;*
U'

oa
E.
f
0,

ro
o
a

tr

=9sn
6 rr.l

qo
d_o0)czI

l-
l!r
m
u,



J
(n

Js (, N
J
J o {o

..1
,ffi$

i*1r
ui.;;i
11. _*-"1

.;r:;;
:.-, :';
;t\ol-oj;

,..i,#i
fit'.ij: f,!, r

;;-ffi*
l',F:i
.E!ri,d,TF,.*i

l#: "r
;,;:;i.}
,"t
t.',. ;,t
in;',1
.:. c

fia(,,l:it

*,:li,r l .l

m.;
ItrLl,_..,
H,,"":
iltr.-;ip"$i

tffifi

{o
A}o
J

o
a-
't
6(o
d
3
-Tl

oa
3
(r)o

ac
3
3
0,-oa
o

o
3
0)rt
o
J

o
{o
!)o
J
o
a
-Tl
o
3
G)
I

oor0, cn
8a
T,8uq#
aB
.TI Iom
=7ra
Ex

oov
s
@

@
E
3
3
s)
?
o
C)
=a
{
o)

o
-Tl

o-3
(o

@
Cao
J

1lo
3
s))
o

7ooo
aa
11
o
I
(l){t

fr
(D
1'o:t
C)
o)
o-a
TI
o
3
J
OJ
@

Zc
=o3
!L
(t)
$
c
l*
o
!
p.
a

r
@
a
o
-o
:lo-
CIa
0)6

o)
o
{t,

g
u
6-
3
sl
th

C)
6aa
0)
-o
u!
C,
J
0)
;+
@

C)
$
@a
ao)
ooc
5'a
'Tt
oa
3
G)o

()
saa
ouao
e$
a3.o
J

9o
@
Cooa
6',o
a
7o
15
o
=a
.TI

o
3
\to

o
6T
v,a
oq,

aa
'Tl
o
3
J
(r)
@
I

o>t
8fi
O-q

&ExoonAtr
=ao.a
o{r
-tr

g.
6
a
c
o-o
$

o
u,
ma
'n
m

9,
Er
{
@{
g
m
tt,
7
m
U'
m

no
-
ma

o
|-
m2u>fr
@
o.ll
o{
-{
ffi
CN

tr
Crr
mIza
o
'Tt

v,.rt
o7
=
{
oz

-{{
mz
U
zo
m
a
I
m
m{
CN

{{
mz
tr,
}l-,z
c)
m
7
mtov{a
'fl
o

h,

a
o
(D-
6'o
e
-o
0,)
(tt

>a9o-I

il2
=;*m
0#
sb
s=
!g
IDJ
JaEr

zo



f\)
J

N)o J
(o

Jo I

-_t 5g

v
fit;
c}on
E
ur:
-.1
{,,l-
m

, ,en,,
g

'm
' arl:Q.v-
t',
-{
.6,
',2

Hgzogu

r
zQ
BH
96az
clt g

al

7
trs
nxo

o*
o
o
!
6-
ot
an
(D

o!too

{
mo{
zo
=
{
m7
F
v,

{
m
CN{
v
m
tt,
Cr{
U'

ao
oo
7
mo
6{
m7
@
.TI

o

t/)r
lf
(D

6'o

U)

3
=J
0,a
o
U)

o+

=o
5

o
=o_
ID
f
oo
T1
o-3{

ao
J
oo
.I]
C
f

:!
J
0))
o.
s
To
lf,o
=a

-u
J

co

6'
q)

5
o:)
o

7ooo3
ta

-u
o
-lo'-
=o)
foo

=o-
6'
0)
o-(t
a
3
C)
fr
TI

=o

m
f,I
3o
=
T1
oa
3
f\)

m
fI
3
o)
po

(D

()-
q))oo
-1'l

oa
3(,

v
I'+
=ocn
0tJ

;@
ooo
u,

ao+
rD

hd'(D-\

o- i{a-o
*-r=.*
ad'a+t^ rt>a-
fsax-
r/i O

-+, tt

id+q=

ee
:Iii=

R-d\='a\crOoq
a-^hc
f(4o:t

a-'
oI.++r0 r!
3=3.br\'
G'lr
Eld
=TSrlr.P

!
b
q̂t
|}
F

!
o

13
tr)

6
o_
(,
=


