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DEPARTMEI{T OF EDUCATIOI{

Region IV-A CALABARZON
CITY SCHOOLSI DTVISIOTI OF CABTIYAO

City of Cabuyao

Iune 8, 2A18
MEMORANDUM
No.0"13, s. 2018

CALL FOR RESEARCH PROPOSALS THAT I'$LL BE CONDUCTED IN THE
scHools DrvtsloN FoR scHooL YEAR 20r8-20{9

TO: OIC - Assistant Schools Division Superintendent
Chief Curriculum lmplementation Division
OIC - Chief School Governance and Operations Division
Education Program Supervisors
D, rhlia Cahaala f'lio*riat (J,'n^^,i^a.^
r uuitlr \rwt tv\,rto 1/ts,t"t trgt \rLIFrEt v tovt I

Public Elementary, Secondary and Senior High School Heads
Schools Offi cers-l n-Charge
Research Focal Persons
All Other Concerns

Relative to DepEd Order No. 16, s. 2017 entitled "Research Management
Guidelines," which provides guidance in managing research initiatives in
ihe Schoois Division anci schooi ieveis, ihis office invites aii researeh
advocates and enthusiast to submit proposals (Basic / Action Research) to
the Research Focal Person for initial screening from June 11 until June 26
2018 and to be forwarded to the Schools Division Research Committee
(SDRC) for evaluation on June 27 ,2018.

The 31 research proposal presenters during the Oplan Saliksik: Equip
Engage, Evaluate are encouraged to submit their research proposals to be
evaluated by the Schools Division Research Committee (SDRC). Other
researchers who are interested in conducting research within the School
Year are alscr encor-rraged

Those proposals that will pass the evaluation witl be given Notice to
Proceed in conducting their studies in the field.

The researeh toniclarea shall Lre taken fr"om Basie Edueation Researeh
Agenda under the following themes: (1) teaching and learning, (2) child
protection, (3) human resource development, and (4) governance; and
cross cutting themes: (5) disaster risk reduction management, (6) gender
and development, and (7) inclusive education.

Research Proposal/s should also follow the prescribed outline/format
stipulated in the Research Management Guidelines. (refer to ANNEX 2i

1.

2.

3.

4.

5.
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DEPARTMEUT OF EDUCATION

Region IV-A CALABARZON
CITY SCHOOLSI DIVISIOil OF CABTIYAO

City of Cabuyao

6. Proponents (maximum of three) along with hislher or their proposal should
submit the following documents to the SDRC for final evaluation using the
rubrics attached:

a. Research Proposal Application Form and endorsement Letter of
lmmediate Supervisor (refer to ANNEX 1)

b. Declaration of Anti-Plagiarism and Absence of Conflict of lnterest
(refer to ANNEX 3)

7. The researcher/s should provide three (3) hard copies of the proposal using
A4 size bond paper with Arial as font and 11 as font size. The number of
nttnae frrr fha nrtrnneal ohnr rlr{ l.ra 'l ,'l 'l D nanao anlvFrqt,ve rvr rrrv HrvlJvgsi sttvqtv vv tv- t4 },uvvv vlttJ|.

8. Soft copy shali be sent to SDRC Secreiariai ai revarrcruzlS@gmail.com
and cc: ieffrey.astillerofOdeped.qov. ph,

9. The research proposal will be utilizing the Guide for Appraising Basic
Research Proposals (see ANNEX 4.a) and the guide for Appraising Action
Pacaar^nh Prnnr.cal /cr:a A1\lNIEY / h\r \vgvsr vr r t r vyvgur \gvv , rt tr rL/\ a.vl,

10.Those research proposals who will not pass the evaluation will be given
technical assistance through the conduct of Research Clinic that will be
announced on a separate memorandum.

1 1. For clarification and queries, please contact Dr. Jeffrey A. Astillero, SEPS,
Planning and Research at A49-572-25-65.

12.lmmediate and widest dissemination of this memorandum is earnestly
desired.

f
School Division Superintendent



ANNEX t: Research Proposal Application Form and Endorsement of
lmmediate Supervisor

A. RESEARCH INFORMATION

*indicate alsa if proponent willuse personal funds

B. qFpPONENT TNFORMATTON

LEAD PROPOA'EAIT / INDIVIDUAL trRAPATVEruT

RESEARCH TITLE

SHORT DESCRIFTION OF TI.IE RESEARCH

RESEARCH GATEGORY {check pnty
one)

a National
0 Regien
o Schcols Division
o District
o $chool

(check only or!e)
o Action Research
o Basic Research

RE$EARCH AGENDA CATEGORY
{cheek onlv one main research theme}

o Teachlng and Learning
o Child Protection
o Human Resource Development
0 Govemance

(chack uo to one cross*cutting theme, if
applicable)

O DRRM
o Gender and Development
o lnciusive Education

0 Others (please specify):

FUNO SCIURCE (e.g. BERF,
SEF. othersl*

AMOUNT

TOTAL AIt'ICIUNT

LAST NAME: FIRST NAME: MIDDLE NAME:

BIRTHDATE TMMIDD'YYYY} SEX: POSITIOH I DESIGNATION:

REGION, DIVISION I SCHOOL {whichever is appticabto}

CONTACT NUMBER 1: CONTACT NUMBER 2: EMAIL ADDRES$;



EDUCATIONAL ATTAINMENT
{DEGREE TITLE}
en umerate from bachelor's
degree up to dactorate degree

TITLE OF THESIS / RELATED RESEARCH PROJECT

SIGNATURE OF PROPONENT:

PROPONENT 2

PROPONENI 3

LAST NAItfiE: FIRST NAME: MIDDLE NAME:

BTRTHDATE {MM/DDTYYYY} SEX: POSITION / DESIGNATION :

SGHOOL I OFFICE ADDRESS:

CONTACT NUMBER {: CONTACT NUMBER 2: EMAIL ADDRESS:

EDUCATIONAL ATTAINMENT
{DEGREE TTTLE)
en umerate from bachelar's
degree upto doctorate degree

TITLE OF THESIS 
' 

RELATED RESEARCH PROJECT

SIGNATURE OF PROFONENT;

LAST NAME: FIRST NAME: MIDDLE NAME:

BIRTHDATE (MMIDD'YYYY} SEX: POSITION / DESIGNATION :

SCHOOL / OFFICE ADDRESS: DIVISION I REGION



CONTACT HUIIIBER 1: CONTACT NUMBER 2: EilIAIL ADDRESS:

EDUGATIONAL ATTAINMENT
{DEGREE TTTLE}
dfi umarate from haehelor's
degree up ta doctorate degree

TITLE OF THESI$ 
' 

RELATED RESEARCH PROJECT

SIGNATURE OF PROPONENT:

IIiHEDIATE SUPERVISOR'S COI.IFORIHE

I hereby endorse the attached research proposal. I certify that the proponenUs haslhave the
capacity to implement a research study without compromiring hislher office functions.

Name and Signature of lmmediate Supervisor

Position / Designation :

Date:

Name and Signature of lmmediate $uperuisor

Positian / Designation :

Date:

Name and Signature of lmmediate Supervisor

Position I Designation :

Date:



ANNEX 2: Minimum Requirements of the Research Proposal

A. BASIC RESEARCH PROPOSAL TEMPLATE

L lntroduclion and Rationale
Il. Literature Review
lll. ResearchQuestions
lV. Scope and Limitation
V. Research Methodology

a. SamPling
b. Data Collection
c. Ethicallssues
d. Plan for Bata AnalYsis

Vl. Timetable / Gantt Chart
Vll. Cost Estimates
Vlll. Plans for Dissemination and Advocacy
lX. References

B. ACTION RESEARCH TEMPLATE
l. Context and Rationale
ll. Action Research Questions
lll. Proposed lnnovation, lntervention, and Strategy
lV. Action Research Methods

a. Participants andlor other $ources of Data and lnformation
b" Data Gathering Methods
c. Data Analysis Flan

V. Action Research Work Plan and Timelines
Vl. Cost Estimates
Vll. Plans for Bissemination and Utilization
Vlll. References



ANNEX 3:

DECLARATION OF ANTI.PLAGIARIEM

3.

Conflict of lnterest

1. t, understand that plagiarism is the act of
taking and using another's ideas and works and passing them off as one's own. This
includes explicitly copying the whole work of another per$on and/or using some parts
of their work without proper aeknowledgment and referencing.

I hereby attest to the originality of this research proposal and has cited praperly all the
references used. I further commit that all deliverables and the final research study
emanating from this praposal shall be of original content. I shall use appropriate
citations in referencing other works from various *ources.

I understand that violation from this declaration and commitrnent shall be subject to
consequences and shall be dealt with accordingly by the Department of Education and
(insert grant mechanism).

PROPONENT:

SIGNATURE:

DATE:

PROPONENT:

$IGNATURE:

DATE:

PROPONENT:

SIGNATURE:

DATE:



DECLARATION OF ABSENCE OF CONFLICT OF INTEREST

1. t, , under$tand that conflict of interest refers
to situations in which financialor other personalconsiderations may compromise my
judgment in evaluating, conducting, or reporting research.I

2. I hereby declare that I do not have any personal conflict of interest that may arise
from my application and submission of my research proposal. I understand that my
research proposal may be returned to me if found out that there io conflict of interest
during the initial screening a$ per (insert RMG provision).

3. Further, in case of any form of conflict of interest (possible or actual) which may
inadvertently emerge during the conduct of my research, I will duly report it to the
research committee for immediate action.

4. I undestand that I may be held accountable by the Department of Education and
(insert grant mechanism) for any conflict of interest rdrich I have intentionally
concealed.

PROPONENT:

SIGNATURE:

DATE:

PROPONENT:

SIGNATURE:

DATE:

PROPONENT:

SIGNATURE:

DAIE:

1 0ffice of Ethics and Ccmpliance, University of Californta, San Francisco, retrieved from http:l/coi.ucsf.edu/
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